
In the contemporary era, it’s essential for government agencies
like yours to work with partners who provide valuable insights to
address your ever-evolving needs. Fredrick Oak Consulting
specializes in providing agencies with expert professional and
administrative support services that maximize efficiency, enhance
public services, and impactful results. We are eager to extend our
support to your agency, serving as a reliable partner.  

WHO WE ARE

Primary NAICS: 541611
       Administrative & General
       Management Consulting

UEI: J2D1HSEWSKL5

CAGE Code: 95XQ4

SBA 8(a) Certified Small
Business (through 2032)
GSA MAS: 47QRAA25D00C9
Maryland MBE #25-313 
DCAA Compliant

CORPORATE SNAPSHOT

OUR CLIENTS 
Fredrick Oak’s client relationships are pivotal to our success,
embodying  trust and collaboration essential for achieving mutual
goals and fostering long-term partnerships. Our dedication to
understanding client needs ensures tailored solutions and
enduring satisfaction. 

FREDRICK OAK CONSULTING, LLC
Alex Williams, CEO
8201 Corporate Dr STE 120-B, Hyattsville, MD 20785
Ph: 301.701.4750 | alex.williams@fredrickoak.com
www.fredrickoak.com

ADMINISTRATIVE SUPPORT &    
PROGRAM MANAGEMENT

Administrative Investigations
Human Resource Support
Records Management &
Archiving
Staff Augmentation
Employee Relations
Policy & Federal Register Legal
Support
Help Desk Management
IT Support Services 
Document Preparation
Facilities Support Services
Research & Report Compilation

LOGISTICAL & MEETING
SUPPORT

Event/Conference Planning
Virtual Events
Travel & Expense Management
Speaker Management
Registration Management
On-Site Technical Support
Executive Calendar Scheduling &
Management 

COMMUNICATIONS & 
OUTREACH

Communication Management
Visual Media & Graphic Design
Social Media & Digital Marketing
Web Design & Development
Scientific & Technical Writing
Section 508 Compliance 
Public Affairs, Media Outreach

SERVICES

Administrative Support Services

www.fredrickoak.com

Department of Energy (DOE)
Pacific Northwest National Laboratory (PNNL)
Federal Occupational Health (FOH
National Institute on Drug Abuse
Food and Drug Administration
Americorps 



NAICS  Codes                                PSC 

www.fredrickoak.com

EXPERIENCE SUMMARY
U.S. DEPARTMENT OF ENERGY (DOE)
Administrative & Management Support Services (AMSS) - PRIME
Fredrick Oak provides professional administrative and management support for four offices within DOE’s Office of the
Chief Human Capital Office: (Office of the General Counsel, Office of Corporate Executive Management, Office of
Business Operations and the Office of the Policy, Labor, and Employee Relations.) 

Administrative & Clerical Support
Executive Assistant Support
Human Resource Support

U.S. DEPARTMENT OF ENERGY (DOE) / PACIFIC NORTHWEST NATIONAL LABORATORY (PNNL)
Battelle Memorial Institute Training Logistics Support - PRIME
Fredrick Oak provides comprehensive logistics coordination for multiple training events involving international
participants traveling to US training facilities. 

Travel Coordination
Ground Transportation
Lodging Arrangements

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES (HHS)
National Institute on Drug Abuse (NIDA) Clinical Trials Network (CTN) Dissemination Initiative  (DI) - PRIME
Fredrick-Bizzell JV Partners provides researchers and experienced trainers to develop user-friendly materials and
products to facilitate the adoption of evidenced-based interventions into clinical settings. 

Strategic Communications Support
Facilitated Trainings
Data Management & Reporting

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES (HHS)
Federal Occupational Health Broadband Services - PRIME
Fredrick-Bizzell JV Partners provides project management and level one IT helpdesk support for 250 dispersed, federally
owned sites supporting the offices of HHS/FOH. 

Network Infrastructure Management
High-Speed Internet Provisioning 
Service Level Compliance Monitoring

Event Management Coordination
Administrative Compliance
Per Diem Distribution

Meeting Management
Federal Registry Support
Legal & Policy Support

541611 
541612 
561110 
561499
561210
561410
541430
541990
561599
561920

| Administrative & General Management Services
| Human Resources Consulting Services
| Office Administrative Services
| All Other Business Support Services
| Facilities Support Services
| Document Preparation Services
| Graphic Design Services
| All Other Professional, Scientific, & Technical Services
| All Other Travel Arrangement & Reservation Services
| Convention and Trade Show Organizers

R408
R431
R499
R604
R616
R617
R699
R702
R706
R799

| Program Management/Support
| Human Resources
| Other Support
| Administrative: Mailing/Distribution
| Physical Records Management Services
| Electronic Records Management Services
| Administrative: Other
| Data Collection
| Logistics Support
| Management: Other

Employee Relations Support
Records Management 
Administrative Investigations

Product & Materials Development
Meeting & Conference Support
Research Dissemination

Technical Support & Troubleshooting
Installation & Transition Services
Reporting & Documentation


